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Preschool Aide

SUMMARY

Under direct supervision of the site level administrator receives direction to assist in providing
care, supervision and learning activities to children in a preschool classroom.  Specifically
assists with learning activities, meals, play, personal hygiene, and a variety of cleaning activities
to meet the needs of the children.  May also perform clerical related tasks in support of the
classroom.

REPRESENTATIVE DUTIES

* Assist the classroom instructor in support of learning activities, projects, assignments,
letter and word pronunciation and recognition, and reading of age-appropriate stories.

* Provide the children with proper examples, emotional support, a friendly demeanor and
general guidance.

* Observe and control the behavior of the children in the classroom and during any
outdoor activities, according to guidelines and practices.

* Provide clerical assistance, including the duplicating of materials as directed, filing
instructional materials, logging children in and out of the classroom as directed and
maintaining the files of children.

* Report detailed individual progress notes regarding student performance and behavior to
the appropriate individuals.

* Participate in meetings, conferences and in-service training programs as assigned.
* Assist in assuring the health and safety of children in accordance with established

practices and procedures.  Assist in maintaining a safe, orderly and clean learning
environment.

* Assists students with personal hygiene needs, including hand and face washing, bath
rooming, changing of diapers and clothing as needed.

* Perform light housekeeping duties including washing of dishes, cleaning lunch tables
and sweeping floors as needed.

* Performs other related duties as assigned.

MINIMUM QUALIFICATIONS

Knowledge of
* Child guidance principles and practices
* Basic instructional methods and techniques.
* Classroom procedures and appropriate conduct for children.



* Interpersonal skills using tact, patience and professionalism.
* Oral and written communication skills.
* Safe practices in the classroom and on the playground.
* Operation of standard office equipment.

Ability to
* Provide appropriate service to children.
* Maintain confidentiality of student and school information.
* Work cooperatively with others and independently as needed.
* Maintain basic records as directed.
* Supervise and discipline students according to approved policies and procedures.
* Learn and apply behavior modification and intervention techniques.
* Perform routine clerical duties.
* Understand and follow oral and written directions.
* Read and write English.
* Establish and maintain cooperative and effective working relationships with fellow

employees and members of the public.
* Communicate effectively orally and in writing.
* Observe and report the behavior of children.

EMPLOYMENT STANDARDS

Education
* High School Diploma or Equivalent.
* Six (6) college semester units in Early Childhood Education.

Experience
* No experience is required.

Licenses/Certificates and Other Requirements
* Passage of the CODESP Proficiency Test is required.

Desirable – Spanish speaking

WORKING CONDITIONS WHICH MAY OCCUR

* Work inside protected from weather 1-3 hrs/day
* Work outside exposed to weather less than 1 hour per day
* Noise exposure under 65 decibels more than 3 hrs/day
* Work on surfaces that are flat and stable up to 3 hrs/day
* Work on varying playground surfaces up to 3 hrs/day
* Contact with blood-borne pathogens and other potentially infectious materials once or

twice a day

PHYSICAL ABILITIES



* Muscular Tension – may exert a minimum of 25-40 pounds of force to lift, push, pull carry
or otherwise move objects.

* Hearing and speaking to exchange information.
* Sitting and standing for extended periods of time.
* Occasional kneeling and crouching.
* Dexterity of hands and fingers to operate a variety of instructional media equipment.
* Seeing to read and prepare various reports and instructional-related materials.

Reasonable accommodation may be made to enable a person with disability to perform the
essential functions of the job.

MENTAL ABILITIES

* Oral Comprehension
* Oral Expression
* Speech Recognition
* Problem Sensitivity
* Written Comprehension
* Deductive Reasoning
* Written Expression


